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FROM THE DEAN 

On behalf of the faculty and staff, welcome to the College of Education (AKCOE) at the University of Alaska 

Southeast.  Exciting things happen here and I am confident that you will find the University and the College of 

Education to be an outstanding choice. We are an innovative and growing school dedicated to preparing effective 

teachers and other educators for Alaska’s schools. 

The AKCOE offers programs designed to meet the needs of those preparing to become teachers and those who 

are already in the profession. We have a strong tradition for preparing educators and principals of excellence who 

demonstrate a commitment to enhancing the lives of students. 

With the P-12 schools of Alaska as our partners we have created opportunities for accessibility to our programs 

through distance delivery.  We also have programs with summer institutes on the Juneau and Sitka campus that 

take advantage of the wonderful outdoor experience only available in Southeast Alaska.  I invite you to look at the 

programs on this web site and then send us an email, make a phone call, or come by our offices for more 

information.  Together, we want to help you make a difference in the lives of students, families and communities. 

Unique features of our programs are: Quality Place- based Educational Experiences – Academic rigor and scholarly 

excellence within a context unique to our Alaska heritage. By valuing individual diversity and the heritage of our 

area, the AKCOE provides a caring, interactive and academically challenging environment: 

• Unique programs building commitment to creative problem solving in the service of children, families

and communities;

• Actively fostering intellectual pursuits while celebrating a multicultural world and the heritage of Native

populations;

• Serious about enhancing professional skills in support of the belief that all children can learn.

Convenient schedules. Our classes are taught in a variety of formats to accommodate student and professional 

lifestyles. 

Supportive environment.  We are committed to your success. Students enjoy small classes, dedicated faculty who 

are available to students, caring staff, numerous University services and continually expanding  technology. 

Juneau. Our beautiful campus and the surrounding environments offer diverse experiences and opportunities 

guaranteed to stimulate creativity and a desire to learn. In collaboration with numerous individuals throughout 

the larger university community, our dedicated faculty and staff lead these and many other initiatives. We are 

making a difference in the lives of those we serve. 

On behalf of the faculty and staff of the College of Education, I thank you for your interest and look forward to 

welcoming you 

Steve Atwater, Ph.D satwater@alaska.edu 

Dean, Alaska College of Education 907-796-6050 
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ACCREDITATION 

The University of Alaska Southeast is accredited as an institution of higher learning by the Northwest 

Commission on Colleges and Universities. 

COE programs are approved by the Alaska State Board of Education and are accredited by the Council 

for the Accreditation of Educator Preparation. 

The Graduate Elementary Programs are nationally recognized by the Association for Childhood Education 

International and  CAEP. 

The University of Alaska is an affirmative action/equal opportunity employer and educational institution.  The 
University of Alaska does not discriminate on the basis of race, religion, color, national origin, citizenship, age, sex, 
physical or mental disability, status as a protected veteran, marital status, changes in marital status, pregnancy, 
childbirth or related medical conditions, parenthood, sexual orientation, gender identity, political affiliation or belief, 
genetic information, or other legally protected status. The University's commitment to nondiscrimination, including 
against sex discrimination, applies to students, employees, and applicants for admission and employment. Contact 
information, applicable laws, and complaint procedures are included on UA's statement of nondiscrimination 
available at www.alaska.edu/nondiscrimination.  
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WELCOME INFORMATION FROM YOUR ADVISOR 

This handbook gives guidelines for obtaining your initial Alaska teaching certificate, an elementary endorsement 

and/or your Master of Arts in Teaching (MAT) degree. 

The Graduate Elementary Programs are course- and field-based programs designed for bachelor’s graduates 

preparing for a career in teaching at the elementary and middle school levels. 

Our mission is to prepare you to teach in rural and urban Alaskan settings. We will assist you in 

being an informed teacher with a knowledge base supported by current research and best 

practices. We will help you implement your learning in school settings and will assist you in  

reflecting about your practice.  Our goal is for you to become responsive to the needs of all your 

students. 

Our program competencies are based on standards provided by CAEP, the Association for Childhood Education 

International and the Alaska Expectations for Beginning Teachers. Our programs place special emphasis on diverse 

needs of students and up-to-date technology, and provide strong, field-based approaches to becoming effective 

teachers. Our programs are available by distance delivery to students throughout Alaska. Graduates have 

excellent success in finding employment both in Alaska and throughout the United States. 

Philosophy 

We believe that individuals learn in a constructivist manner; that is, active, engaged, independent, and social learning 

that results in reflective and informed practice. We encourage critical thinking and creativity. You are expected to 

engage in personal inquiry, active communication with others and professional participation in the classroom. 

In our programs, technology assists you. Proof of your learning is documented in a variety of ways, including 

practical and formal observations of teaching as well as a Teacher Work Sample and Integrated Unit when you 

complete your student teaching internship and a classroom research project and Master’s Portfolio to complete 

the MAT program. 

Personal Inquiry 

As a graduate student, you are expected to construct and professionally communicate a firm knowledge base in your 

field.  In your research, you read both widely and deeply.  You are expected to write your formal papers in a 

professional manner using APA style when appropriate. 

A Learning Community 

Our programs are designed so students in various communities throughout Alaska (from large cities like Anchorage 

to remote villages like Kipnuk and Thorne Bay) can remain in their own communities for teacher preparation. 

We believe that teachers learn best as part of a group, so we hope you will take full advantage of opportunities to 

meet and interact with your colleagues and teachers by using online resources. If you are traveling through a 

community where one of your teachers or colleagues live, please try to visit awhile in person. 

Classroom Experience 

We believe you will learn about teaching by teaching. Most of your classes have assignments in what we call the 

“practicum” experiences in classrooms in your local elementary or middle school. You will work with host teachers 

who are experienced and willing to mentor you. You become part of the local school culture as you complete your 

various practicum activities and student teaching. Please see individual course outlines for special practicum 

requirements. You must be fully admitted to the program and receive permission from the local school 

administration prior to doing any practicum work in the classroom. 

Table of Contents
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Research Information 

As a student in the elementary endorsement, certificate, or MAT programs, you are a possible participant in 

education research. The purpose of any possible research is to improve our teacher education programs and to 

understand and improve the working lives of teachers. The purpose of possible research is not to evaluate 

individual students, but to evaluate the effectiveness of our programs. 

There are no risks to you as a participant in these studies. There is no compensation for your participation. 

Confidentiality 

We keep any information obtained in connection with our research that could identify you as an individual 

confidential. In any written reports or publications, no one will be identified or identifiable. We keep personal 

information, research data, and assessments in password protected electronic files available only to possible 

researchers and program personnel at UAS. 

Likewise, information about students, teachers, schools, your colleagues, etc. must be kept confidential. This is a 

professional disposition that is guided by the Alaska Professional Teaching Practices Commission. 

Technology 

Our programs rely heavily on technology. Courses are provided using a variety of technologies. You will need high  

speed Internet access. You also need a variety of digital technology to facilitate the digital sharing of assignments, 

projects, products, and for electronic communication with your professional learning communities. You must 

successfully complete ED 230 Educational Technology or equivalent prior to enrollment in the graduate courses. 

You will also need to purchase a LiveText account. This is our assessment database. PLEASE FOLLOW the  instructions 

on our website page to purchase your LiveText account! 

Graduate Portfolio 

During your program, you build a portfolio that documents your knowledge, practice and dispositions as a teacher. 

The Professional Portfolio contains evidence that you have met our program competencies. The portfolio is your 

responsibility to create; however, your teachers in every course work with you on its development. Your professional 

portfolio is a useful tool when you apply and interview for your teaching position or advanced certification programs. 

For those who continue on to complete the Master of Arts in Teaching degree, the Graduate Portfolio is your final 

capstone project. This consists of standards-based framing statements using artifacts collected from your 

curriculum studies, practicum, student teaching experience, and research to show how your knowledge base 

supports your ongoing and future practice as a teacher. This professional product is completed in ED698, the 

capstone course in the MAT program. TIP: Keep track of student work, projects, pictures, and other artifacts of 

practice as you go through your classes! 

Please read this handbook carefully and use it as a guideline throughout your program. When you need assistance, 

please call me, your advisor, or our program support personnel. We are here to guide and help you along your 

path to becoming a successful teacher. 

Sincerely 

Beth Hartley, Ph.D 
Beth Hartley, Ph.D.    

MAT Elementary Program 

Eagle River, Alaska 

907-244-7807 (between 9 am and 5 pm, weekdays) 

Table of Contents
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OVERVIEW OF THE GRADUATE ELEMENTARY PROGRAMS 

UAS delivers a post-baccalaureate K-8 graduate certificate program, a K-8 endorsement and a Master 

of Arts in Teaching (MAT) degree to candidates in urban and rural locations throughout Alaska. 

Candidates who complete student teaching are recommended for an Initial Alaska teaching 

certificate, or endorsed for grades Kindergarten through 8. (Please see DEED website for details on 

the 5 types of Initial of Teacher Certificates https://education.alaska.gov/teachercertification/initial.) 

Candidates may then continue after certification to complete a MAT degree.  

Overview of Elementary Assessment Phases and Checkpoints 

Gate 1: 

Admission to Program 
& Practicum Courses 

Gate 2: 

Admission to Student 
Teaching 

Gate 3: 
Graduate Certificate 
Program 

Gate 3: 
Completion of MAT 
Degree 

Program 
Phases & 
D elivery 

Pre-admission: 
Beginning 

• Completion of
application preparatory 
& content coursework. 

• Foundations
coursework. 

Foundations & 
Practicum Methods: 
Practicing 

Program coursework 
and practicum 
application in 
elementary & middle 
school classrooms. 

Student Teaching: 
Applying 

Semester of 
supervised student 
teaching with 6 
weeks of full-time 
teaching 

Master’s Study: 
Beginning 
Teaching 

Master’s 
coursework. 

Required 
Courses 

Preparatory 
Coursework  
To be taken prior to 
graduate coursework 

ED 230  
ED 333 (Intro to Psych is 
prerequisite) 
ED  320 A, C or D   
ED  320 B 
ED  320E 
EDSE  482   

These courses should be 
taken as early as 
possible in the program. 
They must be completed 
in order to be admitted 
without conditions. 

Foundations 
Coursework 
ALST 603 
ED 680  
ED 620 
(Take ED 620 before or 
concurrently with your 
first methods class.) 

Student Teaching 

ED 688 (Includes 
TWS, Original UbD 
Unit, Exit Interview) 

Master’s Courses 

ED 626 Classroom 
Research 

ED 698 Graduate 
Portfolio 

Practicum Coursework 
ECE 661 (must take prior 
to ED 615) 
ED  615,  
ED  616,  
ED 617,  
ED 618, and  
ED 619 

Table of Contents
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Gate 1: 

Admission to Program 
& Practicum Courses 

Gate 2: 

Admission to Student 
Teaching 

Gate 3: 
Graduate Certificate 
Program 

Gate 3: 
Completion of MAT 
Degree 

Procedures to 
Complete for 
Candidates 

Application to Program: 
Background Check 

Sign up for LiveText 
account 

Pass Praxis CASE/Core 

All application materials 

Application to Student 
Teaching 
Pass Praxis II Elementary 
Content Knowledge Test 
5018 

Application Initial 
Certificate DEED 

Submit all practicum 
assessments in LiveText 

Application for 
Certificate DEED 

Application for 
Graduation 

Procedures to 
complete by 
AKCOE 

Review of transcripts  

Advising Admission: 
Gate 1 

Course of Study 

Certificate of Program 
Enrollment for  

DEED Application for 
Student Teaching 

Institutional 
Recommendation 

Advancement to 
Candidacy for MAT 

The following pages describe the courses and procedures in more detail. 

Table of Contents
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PHASE ONE: PRE-ADMISSION/ BEGINNING TEACHING 

Admission 

After an initial conversation with the advisor about your goals, you then send unofficial copies of 

undergraduate transcripts for her review. The transcripts will be reviewed for grade point average and 

a basic liberal arts background, including coursework in writing, math, science, social sciences, child 

development, arts, P.E., and health. The advisor then makes recommendations for prerequisite content 

coursework or experiences. The advisor also recommends coursework (generally ED 230 Educational 

Technology, ED 333 The Learner and the Learning Process, and the ED 320 series) for your first 

semester. 

The graduate elementary admission materials are available online at: 

https://www.uas.alaska.edu/education/programs/elementary-education.html 

Admissions coordinator: Karen Madsen 907-796-6460 klmadsen@alaska.edu 

Link for graduate admissions: http://www.uas.alaska.edu/apply/steps/graduate.html 

Applicants often wonder which program to apply to. 

 The Graduate Certificate program is for those who only wish to receive the teaching certificate. 

These candidates often already have a master’s degree in another field. 

 Those who want a Master’s Degree should apply for the MAT program, which includes the 

certificate.  Certificate students may apply for the MAT program at a later time if they want, but 

an additional application fee will be required (currently $60.00). 

 The Elementary Endorsement program is for those who already have an Alaska teaching 

certificate in another area. 

Preparatory Coursework in the Pre-Admission Phase 

ED 230 Introduction to Educational Technology 

This course is offered via e-learning every semester.  It introduces technology in current use in the K-8 

classroom as well as technology used in our distance delivery at UAS. You will engage in individual and 

collaborative learning experiences using current technology applicable to the classroom environment. In 

addition, you will engage in ongoing research and discussion concerning current trends and concerns 

centered on the use of technology in the classroom. You will use technology to produce a final project 

that demonstrates your knowledge and skills. The instructor uses a descriptive rubric to assess the final 

projects. When you have completed ED 230, you will be ready to assist children with classroom 

technology and learn in the distance environment at UAS. 

ED 333 The Learner and the Learning Process 

ED 333 is offered every semester. The class has regularly scheduled meetings by Collaborate and is 

required prior to any classroom methods course. In this general educational psychology course, you will 

develop a knowledge base in 4 major areas: development of children ages 4-14 (early childhood, middle 

childhood and transescence), learning and motivation, foundations of the teaching profession, and 

beginning lesson design and assessment based on standards. You then complete a project in each area 

Table of Contents
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that is assessed by the professor with feedback. 

When you complete this course, you have the general background in development, learning, motivation, 

and educational planning to be able to begin to plan for student instruction in your practicum courses. 

You will have started the process of developing a philosophy of education grounded in theory, research, 

and experience. 

ED320 Series: You will take either Art, Music or Drama in the ED 320 series, as well as 

ED 320B PE and ED 320E Health – all one credit courses: 

ED 320-A Art in the K-8 Classroom 

In ED 320-A, you develop general knowledge of visual arts, the artistic, and creative processes, and 

how to integrate the arts into classroom activities. The course requires planning, teaching and 

assessing an art lesson with children. When you complete this course, you are ready to integrate art 

into the curriculum in the classroom setting. 

Or 

ED 320-C Music in the K-8 Classroom 

In this course you learn music fundamentals and how to integrate music into your classroom. The 

course requires development of music lessons and learning to sing with children. When you 

complete this course, you will be ready to use music in your K-8 classroom. 

Or 

ED 320-D Drama in the K-8 Classroom 

We offer this class fall and spring. You will learn principles, methods and materials for teaching 

drama in elementary and middle school classrooms. 

ED 320-B P.E. in the K-8 Curriculum 

You will learn general principles of physical education, wellness, and the components of a basic 

P.E. lesson. The final project is a lesson plan for a P.E. lesson assessed by the instructor. When you 

have completed ED 320-B, you are ready to plan and teach appropriate P.E. lessons within the 

classroom setting. 

ED 320-E Health in the K-8 Curriculum 

Introduction to current philosophies in health education for elementary and middle-school students. 

Skills and techniques needed by teachers to provide a sound health education program. 

EDSE 482 The Inclusive Classroom 

This course is offered every semester and addresses the rights and education of children with disabilities. 

This course covers the philosophical, legal and programmatic foundations of collaboration and 

partnerships, including legal implications, how legislation has affected the classroom, confidentiality and 

parental rights, changes in educational practices, roles and responsibilities of the general education 

teacher, as well as service delivery in rural and remote Alaska. Upon completion of this course, you will be 

able to differentiate instruction for all students and plan for accommodations for students with 

Individualized Education Programs (IEP) in the general education classroom. 3 Credits 

Table of Contents
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PHASE 2: 

FOUNDATIONS AND PRACTICUM METHODS: 

PRACTICING TEACHING AND FOUNDATIONS CLASSES 
In addition to the classes listed above, classes that help you provide instruction to meet individual and 

cultural needs are part of this phase of your program. The courses below may be taken prior to or 

during the practicum methods phase. 

ED 620  Curriculum Development 

A foundations course that introduces you to curriculum planning and assessment. Course covers 

introduction to standards, backward design, lesson planning, objectives, and assessment. You will 

create a backward design lesson plan and a full unit of instruction to demonstrate deep 

understanding of instructional design. Additionally, you will focus on assessment strategies and 

standardized testing to design an assessment portfolio. 3 credits. 

ED 680 Multicultural Education Seminar 

This course focuses on effective ways of accommodating cultural diversity in the classroom, and 

facilitating the appreciation of the differences that exist among people. Explores ways teachers and 

school systems can support equitable learning for all students and appreciation for differences. 

Includes issues of the indigenous populations of Alaska and rural schooling, with attention to the 

Alaska Standards for Culturally Responsive Schools. Explores possibilities in prejudice reduction, 

curricular inclusion, an empowering school culture, and equity pedagogy. Students design lessons on a 

variety of cultural topics. This class is offered in the summer and fall and meets the Alaska Department 

of Education requirement for multicultural education. 3 credits. 

ALST 603 Alaska Literature for Young People 

The course is currently scheduled for the summer semester which includes a one-week intensive on 

campus in Juneau. The course places focus on the wide range of literature about Alaska and the North 

that is available for young people. Projects include reading and annotating books, creating curriculum, 

evaluation of literature especially from an indigenous perspective, and the creation of a reading list for 

Alaska studies. 3 Credits. 

Practicum Classes 

Once you are admitted to the program, have passed the Praxis Core and complete at least ED 230 and 

ED 333, you are eligible to begin the practicum phase of the program. This is when you begin to apply 

your knowledge in K-8 classrooms in the context of 6 methods courses. The methods classes cover the 

“big 4” areas of content, language arts at both the primary and intermediate/middle school levels in 

ECE 661 and ED 615, mathematics in ED 616,   science in ED 617,  and social studies in ED 618.  ED 619 

focuses on classroom management and discipline.  

In all practicum classes, you are asked to self-assess, and the host teacher gives ongoing feedback and 

completes a Practicum Assessment form and a Professional Characteristics Form. 

In each of these courses, we emphasize developing a theoretical and research base for the methods 

and their practical application in the classroom. Candidates who successfully complete these 

6 courses and all other certificate program coursework are ready to apply for student teaching. 

Please also see the Practicum Packet for further details about placements and your practicum 

responsibilities. The Practicum Packet is in the Resources section of the practicum course website and 

Table of Contents
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also on the program website. 

NOTE: Prior to taking any practicum course, you must register for and purchase your LiveText account. 

You will be using LiveText as your online portfolio and assessment system for the practica, your student 

teaching, and your master’s courses.  Your host teachers in practicum and student teaching will use this 

system to assess your work in the classroom. PLEASE FOLLOW the  instructions on our website page to 

purchase your LiveText account!  

Practicum Course Descriptions 

ECE 661 Advanced Studies in Young Children and Literacy 

We offer two courses in literacy. This course is offered every spring and fall, providing a 

developmental perspective on emergent and early reading and writing. You observe children’s 

preliterate behaviors and learn to facilitate and assess emergent reading, writing, and spelling. The 

professor assesses your work using descriptive rubrics.  

When finished with this course, you will have a theoretical as well as practical background in young 

children’s literacy and be prepared to teach reading and writing in the primary grades during student 

teaching. 

The practicum for this class should be in (K-1
st 

grade). Plan on taking ECE 661 prior to taking ED 615. 

ED 615 Literacy in the Intermediate Grades 

This companion course in literacy is offered every fall and spring semester and focuses on intermediate 

and middle school reading and writing.  Candidates develop effective teaching practices to ensure 

growth and academic success for all students. Integrating their philosophy of literacy, program and 

course content, and classroom experiences, candidates plan and provide appropriate instruction, 

assess and monitor student development, practice effective communication with parents, and engage 

in peer and professional collaboration. 

Course content is applicable to the practicum experience and the major projects required. In one 

project, the strengths, needs, and growth of one student as a reader and a writer are analyzed and 

organized into a portfolio of the child’s semester-long development. In another, candidates apply their 

philosophy and key understandings to the design and explanation of an ideal literacy program 

Candidates also fully engage in the writing process, facilitate reading and writing workshops and design 

and teach content area literacy lessons. At the end of this class, each candidate will be prepared to 

teach reading and writing to students in intermediate and middle school classrooms. 

ED 616   Math  Methods  in  the  K-8   Classroom 

This course is offered fall and spring. The course provides the opportunity to explore the theoretical 

basis for planning, instruction, and assessment of K-8 students’ learning of math. Candidates plan, 

teach, and assess at 3 math lessons targeting different areas within the math curriculum. All the 

lessons are at the discretion and with the support of your host teacher and are evaluated by your 

professor. 

Candidates present, discuss, and reflect on their growing expertise in teaching math synchronously 

through Collaborate and asynchronously through Blackboard. The top priority is always the highest 

quality teaching and learning, aligned with the current Alaska Mathematics Standards. 

ED  617   Science Methods in the K-8 Classroom 

This course is offered fall and spring.  The course models the most effective methods of teaching 

science and inspiring children to learn science. These methods range from place-based learning to 
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virtual labs and simulations. Candidates plan, teach and assess at least four science lessons and design 

and construct a science learning center. All the lessons are at the discretion and with the support of 

your host teacher and are evaluated by your professor. Candidates present, discuss, and reflect on 

their growing expertise in teaching science synchronously through Collaborate and asynchronously 

through Blackboard. 

The top priority is always the highest quality teaching and learning, aligned with the Next Generation 

Science Standards. 

ED 618 Teaching Social Studies in the K-8 Classroom 

In this course, offered fall and spring, you interpret, analyze, evaluate, and apply the content of social 

studies to the K-8 curriculum. You will read, analyze, and evaluate current research on social studies 

instruction. You will implement applications of the inquiry process, transmission, and constructivist 

models, and a variety of instructional strategies including the use of primary source materials. You will 

develop and implement appropriate backwards design, standards-based lessons and purposefully 

integrate technology into these lessons. Because social studies is not always taught at a consistent time 

in elementary schools, we recommend a middle school placement for your practicum. 

ED 619 Classroom Management and Discipline 

This class, offered every spring and fall, allows you to develop specific plans for classroom management 

and develop and experiment with a philosophy of discipline. After review of theories and guided 

observation in classrooms, you prepare a written plan for classroom management and analyze your 

interactions with students in disciplinary actions. The professor assesses your written projects using 

rubrics.  

You are expected to reflect upon and justify your interactions with students in disciplinary actions. By 

the end of this course, you should have a general discipline plan and be aware of the intricacies of 

organizing and managing an effective learning environment that encourages student responsibility and 

higher-level thinking.  We suggest that you take this course as close to student teaching as possible  

During the final semester of methods courses, you apply for student teaching for the following 

semester. You must have a GPA of 3.0 in methods courses, and if necessary, provide a short 

autobiography. These materials are sent to school district representatives who oversee the selection of 

host teachers for the following semester. 

PRAXIS II: You must take and pass the Praxis II Elementary Content Knowledge test 5018 prior to 

student teaching. If you wish to student teach in middle school, you must take and pass the appropriate 

middle school Praxis II test and you must make arrangements with your advisor since this placement 

requires complex logistics. 

You will find the Student Teaching Application on this website: 

https://www.uas.alaska.edu/education/programs/elementary-education.html 

The Student Teaching Handbook is posted on our website. 

https://www.uas.alaska.edu/education/documents/STHB%2020-

21%20MAT%20Elem%20Handbook%20ready%207-29.pdf 

If you are student teaching in the Anchorage School District, please see their website for due dates and 

online application: Their due dates are the end of September for Spring and end of February for Fall. 

https://www.asdk12.org/Page/6649 

If you are student teaching with the Mat-Su School District, go to the Mat-Su office of instruction site 
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https://www.matsuk12.us/Page/30971 

If you are student teaching in the Kenai, Kodiak or Fairbanks districts, please contact your school 

district for specific application procedures. 

Please do not approach teachers about being your host teacher for student teaching. Protocol requires 

that you make your request in writing on your application; district administrations will work with your 

advisor to make the best placement possible for you. Also please remember that student teaching for 

the K-8 certificate must be accomplished in a K-8 public school setting. You must make prior 

arrangements with your advisor to student teach in middle school. Student teaching for elementary 

may not be done in a high school, a special education pull-out program, or other special classroom, or 

a private school. 

Any individual variance to the prerequisites to student teaching must be requested in writing and 

approved by your advisor. 

All student teachers must have a current teaching certificate. We recommend the Initial Certificate, K-8 

OR the Student Teacher Authorization. Please see the DEED website 

https://education.alaska.gov/teachercertification/certification/initial for  the  application  procedures. 

Remember, this must be done well in advance of student teaching. 

We recommend 2-3 months prior to when your student teaching starts. 
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PHASE 3: STUDENT TEACHING 

ED 688 Student Teaching 

Student teaching is the capstone of the Elementary certificate program.  Upon successful completion of this 

course, you are eligible for an Institutional Recommendation for the Alaska Initial Teaching Certificate, 

Elementary (K-8) endorsement. 

Graduate students will be required to obtain either a Student Teaching Authorization or an Initial 

Teaching Certificate from the Alaska Department of Education and Early Development (DEED) in order 

to be eligible to start student teaching. Upon receiving this certificate students are required to provide 

the College of Education with a copy and also provide their host principal/school with a copy prior to 

the start of the student teaching experience. 

In the fall, student teachers begin when teachers start their contracts. In the spring, you begin either 

the day after winter break or at the beginning of the school’s new semester. Student teachers are 

expected to follow the daily schedules of the teachers in their buildings. Student teaching generally 

lasts a full semester; however, timelines may be adjusted by the UAS supervisor to allow the candidate 

to meet all required performances. Student teaching is always at least 15 weeks. 

As a student teacher, you will focus on applying the knowledge, skills, and dispositions learned in 

previous coursework to the learning and development of your students. Most of the time will be 

spent in the school, practicing teaching. 

You assist the host teacher as assigned.  At the start, the student teacher begins with small tasks such 

as tutoring, reading aloud, spelling, etc., as the host teacher assigns.  Subjects are added until the 

student teacher is in charge of planning, teaching, and evaluating full time.  The student teacher has 

these “solo” responsibilities for at least 6 weeks.  Then the student teacher steps back as the host 

teacher again takes charge of the class. 

The student teacher and host teacher plan this schedule together. The timing in each situation is 

different and is agreed upon by the host teacher, the principal, the UAS supervisor, and the student 

teacher. We will make every effort to accommodate individual differences and situations. However, all 

required assignments are standards-based and are the same in all placements. 

Student Teaching Assessments: 

During student teaching, State, AKCOE, and program standards are assessed in a variety of ways. Your host 

teacher and UAS supervisor provide feedback and encouragement. 

Formal lessons are assessed with a lesson observation form.  At midterm, you and your host teacher , 

and supervisor (as needed) will have a goal setting session using the formative ECPC (Evaluation of 

Classroom Practice and Content) and the PCA (Professional Characteristics Assessment.) At the end of 

student teaching, your host teacher and supervisor will complete the summative ECPC and PCA after 

conducting your final Exit Interview. 

A formative and summative STOT (Student Teaching Observation Template) will be completed by your 

supervisor during the semester. All evaluations are found on LiveText. 

You provide further evidence of your knowledge of and competency with the standards by developing 

and implementing a Teacher Work Sample and an Integrated standards-based UbD Unit, finishing the 
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semester with a formal standards-based Exit Interview. 

Details of student teaching are in the Student Teacher Handbook. This is always posted on the ED 688 

UASOnline website and on the program website:  

https://www.uas.alaska.edu/education/documents/STHB%2020-

21%20MAT%20Elem%20Handbook%20ready%207-29.pdf 

Applying for your Teaching Certificate 

When you successfully complete student teaching, you are eligible to reapply for the Alaska Initial 

Teaching Certificate, K-8 endorsement (see DEED website: 

https://education.alaska.gov/teachercertification/apply ) 

If you had an Initial certificate while student teaching, you are eligible to renew. If you had a Student 

Teacher Authorization, you are eligible for the Initial certificate and must possess this certificate prior 

to applying for the Professional certificate. 

You will apply directly to DEED through our office (remember that you must pass the Praxis Core prior 

to admission to the program and the Praxis II, subtest 5018, in order for us to recommend you for the 

teaching certificate.) 

You must request the Institutional Recommendation from our office.  

When the certificate program is completed, you request an Institutional Recommendation from the 

administrative assistant via email. The Institutional Recommendation will be given to the Dean for 

signature.  Then it will be sent to you to include in your application packet. DEED requires that all parts 

of the application be sent to them in one packet, along with a cashier’s check or money order. No 

personal checks will be accepted by DEED! (Procedures may have changed due to COVID-19 

restrictions Please check with the DEED office or with Delores Graver degraver@alaska.edu  in the 

College of Education for updates) 

An official certificate will be mailed to you from DEED in a few months. If you apply for a teaching 

position and need proof of program completion, our office will provide a letter of completion stating 

that you have met all requirements for the certificate. 

Then you will be ready to look for your first teaching position! We encourage you to participate in the 

Job Fair that occurs every April in Anchorage. Once you are teaching, we encourage you to continue by 

completing the Master's portion of the program. 

SURVEYS: At the end of your certificate program, AKCOE asks you to evaluate the program 

effectiveness in terms of delivery, etc. At the end of your first and third years of teaching, AKCOE 

contacts you to provide feedback and evaluate how well you were prepared for the teaching 

profession. Please complete these surveys as they provide valuable information for program 

improvement and for the accreditation of our programs. 

More on Teaching Certificates 

Alaska Senate Bill 86 allows a waiver of normal teacher certification requirements (completion of a 

teacher preparation program) so school districts can hire teachers in areas of teacher shortages.  A 

person who 1.) has a bachelor’s degree; 2.) has passed the Praxis Core examination; 3.) has successfully 

completed a background check; and 4.) is actively enrolled in a teacher certificate program.  Please 

consult the DEED website for details on the duration and renewal of Initial Teaching Certificates. 
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PHASE 4: MASTER’S STUDY 

Once you are teaching, you take the 2 final classes that support you as a beginning teacher and 

strengthen the link between theory and practice. In addition to a course where you conduct a 

qualitative Classroom Research project, is the Master’s Portfolio, the program capstone where you use 

your MAT program/teaching artifacts and projects to create a professional portfolio based on the 

AKCOE Conceptual Framework. For this final product you develop reflective pieces that tie best 

practices, theory and research to your teaching practice. 

ED 626 Classroom Research 

As a Master's candidate, you will learn and apply techniques for designing and conducting qualitative 

classroom research in order to conduct a study to improve student learning in your own classroom. 

Once you complete this course, you know how to use action research to improve student learning. 

You will need regular and consistent access to a group of students in a classroom setting for the 

purposes of this research process for the entire semester. 

ED 698 Master's Portfolio 

This capstone for the MAT gives you support in preparing your Master's portfolio. This includes 

framing statements that underpin your practice with a review of theoretical and research support 

supported by artifacts taken from your program studies and student teaching. Your committee 

reviews the Master's portfolio using the Portfolio Rubric. When you complete this course, you 

demonstrate that you are an informed, reflective, and responsive teacher. 

TIP: Keep track of student work, projects, pictures, and other artifacts of practice as you go

through your field-work and courses. 

Graduate Committee 

For the Master’s Portfolio, you will need a graduate committee. Generally, this consists of your 

advisor, another faculty member assigned to you, and a person you select from the professional 

community. 

Graduation 

You must file an application for graduation 

(https://www.uas.alaska.edu/registrar/graduation/index.html) early in your last semester in ED 698. 

Our office can email you the application if you can’t access the link. This is the application you must 

complete in order for your degree to be posted on your transcript. 

University of Alaska Southeast graduation usually occurs the first weekend in May. We encourage you 

to attend the ceremony in Juneau so we can celebrate your accomplishment with you. 

Candidates who cannot come to Juneau may graduate at a local college in the University of Alaska 

system if you contact us to make arrangements for you.  An additional application is required for 

participation in the graduation ceremony at the end of Spring semester. Contact your local campus 

Registrar for further information. A special hooding ceremony is sometimes held in the Anchorage 

area for local UAS graduates. 
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Scheduling Coursework 

Please follow the sequence of course offerings described in the previous section for your course of 

study.   

Examples of Timelines for Program Completion 

Please review the examples in the link above and consider your own situation and map out a 

tentative schedule on the following worksheet for your program. Be sure to share your plans with 

your advisor 
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APPLICATION FOR ADMISSION DETAIL 

Overview of Admission and Program Progress 

Prior to Admission 
You take the following courses while completing the admission process: ED 230, ED 333, and ED 320A, C or D, B 

and E and EDSE 482. ED 680 and ALST 603 are also possible, so contact your advisor for permission. 

Admission to the Program: Gate 1 
Full admission to the program requires that you be accepted by the University of Alaska, as well as by your chosen 

program within the AKCOE. Please submit admission materials to the UAS Admissions 

https://www.uas.alaska.edu/apply/steps/index.html. You will be notified by mail of your admission status. 

Program admissions instructions and paperwork are found in this handbook and at 

https://www.uas.alaska.edu/education/programs/elementary-education.html 

Admission to Methods Courses 
You must have taken all content pre-requisites and the preparatory courses ED 230, ED 333, ED320 series, and EDSE 482 to 

be admitted without conditions to the program and prior to registering for methods courses (ED 615, ED 616, ED 

617, ED 618, ED 619, 621 ABC, and ECE 661). 

Admission to Student Teaching 
Candidates must complete prerequisite coursework, application to the Alaska Department of Education and Early 

Development for a certificate, and a formal application to UAS for student teaching. Some districts require a 

separate application as well. Candidates must pass the Praxis II Elementary Content Knowledge. 

Advancement to Candidacy 
The semester of your completion of your last class ED 698, you must apply for graduation. 

Gate 1: Admission Process for K-8 Certificate and   MAT Programs

1. Consult with Your Advisor

• Student emails/scans or faxes unofficial transcripts to advisor

• Advisor completes transcript analysis

• Student and advisor discuss student’s program

Advisor prepares student’s program of studies. Unofficial transcripts should be faxed, emailed or 

mailed to: 

Dr. Beth Hartley 

eahartley@alaska.edu 
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2. Submit ALL application for admission materials to UAS Admissions (see below).

• Apply online. https://www.uas.alaska.edu/apply/index.html

• Official transcript with evidence of bachelor’s degree, 3.0 GPA.

• All other college transcripts.

• $60 admission fee (via credit card or check made out to UAS).

• 2 current letters of recommendation on AKCOE form (provided in Admissions packet).

• Statement of Professional Objectives.

• Impromptu writing sample (instructions provided in Admissions packet).

• Evidence of successful work with children "One Week Experience" or equivalent.

• Passing Praxis CASE/Core exam scores (make sure you designate UAS as score recipient—code

R4897—when you register for the exam). If you will be taking the Praxis outside of Alaska,

you will need to designate the Alaskan Dept. of Education as score recipient (designation code

R7027).

• Release of information waiver form (provided in Admissions packet).

• Student Information Sheet (provided in Admissions packet).

• Statement of Agreement found on the last page of this handbook.

Application cutoff dates for Spring, Summer, and Fall Semesters 

For Spring semester applicant, December 15
th

For Summer semester applicant, May 1
st

 

For Fall semester applicant, Aug 15
st

 

We admit students on a rolling basis: that is, when your file is complete, we review it immediately. 

This will not guarantee your eligibility for financial aid, however it will allow you to progress in 

graduate coursework upon admission. 

Students may be admitted with provisions in the following cases: 

• If your GPA from previous transcripts is not at least 3.0. When you complete 12 credits and

maintain a 3.0 GPA, your admission is changed to good standing.

• If your scores on the Praxis CASE/Core do not meet state requirements, We will help you

with a plan for remediation.  You must pass all three subtests of the Praxis CASE/Core for full

admission to the program and to be in practicum courses. Passing scores are found on the

DEED website. https://www.eed.state.ak.us/TeacherCertification/praxis.html

• If you have submitted all materials under your personal control. For example, if we have not

received a letter of recommendation, we will consider your admission.

Send all of the Application Materials to: 

uas.admissions@alaska.edu

11066 Auke Lake Way 
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• If you have not completed content prerequisites that may be identified by your advisor.

Please note that the content prerequisites must be taken prior to enrollment in the

corresponding methods course (e.g., U. S. History prior to ED 618 Social Studies Methods.)

3. Complete Program Prerequisites

• GPA 3.0 from undergraduate transcript (if your GPA is below 3.0, you are admitted provisionally.

You must maintain a 3.0 GPA for the first 12 credits to be admitted in good standing).

• Prerequisite content coursework as recommended by advisor.

• ED 230 is a prerequisite for the Elementary certificate.

• ED 230, ED 333, and ED 320A, C, or D, and B & E, and EDSE 482 are the prerequisites for the MAT.

Candidates are conditionally admitted after completing ED 230 and ED 333 to be eligible to take

the methods courses.

Notes 

• You will be notified of your admission status by the AKCOE after all documents are

received/reviewed.

• If you apply for the MAT program, which includes the certificate, the admission fee of $60 includes

both.  If you apply to only the certificate program, you will need to pay another admission fee

(currently $60.00) if you decide to continue with the MAT program at a later date.

• You may be admitted provisionally. Admission with condition allows you to apply for financial aid.

Students have one semester to complete their provisions for full admission (good standing).

• You may not take practicum methods courses (ED 615, ED 616, ED 617, ED 618, ED 619, ECE 661)

until you are admitted in good standing and have completed ED 230 and ED 333, and passed your

Praxis CASE/Core exam. All other undergraduate courses are open to students prior to full

admission.

• You must take the Praxis CASE/Core exam for admission. If you do not pass all sections, you may

retake it. See DEED website for additional details.

• The Praxis II test, Elementary Content Knowledge 5018, is required prior to recommendation for

student teaching. This is a College of Education requirement. Taking it at the time of admission is not

required. The passing score for Praxis II is 143.

• You must maintain a 3.0 GPA throuought your program. You must receive a grade of C or better in

each course for it to count. C- or lower will not be counted as “passing.” If you get a C-, you will

need to retake the course.
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APPLICATION FOR STUDENT TEACHING DETAIL 

Details: Gate 2: Admission to Student Teaching 

A general application for student teaching is included in this handbook and also online.  Please send 

this in at the beginning of the Fall or Spring semester prior to your student teaching. 
Requirements for admission to student teaching are as follows: 

• Completion of program courses with a GPA of 3.0 or better

• Completed application form with advisor's recommendation. Advisor makes use of the

practicum assessment forms and professional dispositions progress reports from the methods

courses to make this recommendation; and

• Either Student Teacher Authorization or Initial Alaska Certificate. We recommend the Initial

Certificate.

• 143 or better on Praxis II, Elementary Content Knowledge test 5018

• Students in Anchorage, Mat Su and Fairbanks must complete the district’s online application.

You will be placed in a student teaching position pending approval of the school district and finding 

an appropriate placement for you. 

Student Teaching Application Procedures 

Student teaching application WILL NOT be considered until ALL application materials are received. 

The following materials must be submitted as part of your student teaching application: 

• Completed and signed AKCOE student teaching application;

• Eligibility waiver request if needed;

• Release of Information form;

• COPIES of application documents sent to DEED. This includes the completed fingerprint

cards, the Student Teacher Authorization (2 pages) OR Initial Certification (12 pages), and

appropriate fee.

If using the Student Teacher Authorization, when sending to DEED include a cashier’s check or money 

order for $66 made out to Department of Education & Early Development. If using the  Initial 

Certification, include the $66 fingerprint fee and $125 application fee, for a total of $191 (cashier’s 

check or money order ONLY; No Personal Checks!). 

Applicants who are student teaching outside Alaska do not need to submit a fingerprint packet, 

however they must comply with that state’s requirements for student teaching. 

All practicum assessments must be completed by the end of the semester prior to student teaching. 

We will access these on LiveText. 
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Student Teaching Application Deadlines 

• March 30th for Fall semester student teaching (Anchorage School District requires last day of

February) 

• September 15th for Spring semester student teaching

Eligibility Requirements for Student Teaching 

• Full admission (good standing) to the MAT Elementary program;

• 3.0 or above GPA in program coursework; and

• All coursework must be completed prior to starting student teaching.

NOTE: For special instances, advisor permission is required. 

Eligibility Waiver Request 

Applicants who have not fulfilled all eligibility requirements but wish to apply for waiver of an 

eligibility requirement must write a letter to their advisor explaining what requirement is not 

completed and why a waiver is warranted. This waiver must accompany your student teaching 

application. 

Fingerprint  Packet 

Fingerprints must be rolled within one year by the time they reach the FBI. DEED requires its own 

set of fingerprint cards. They will not accept fingerprinting previously completed for a school 

district. The only exception may be if you are already certified in Alaska, so check with DEED 

Teacher Certification first. 

SEND YOUR   ORGINAL FINGERPRINT PACKET TO DEED, with a COPY to:

Administrative Assistant, Alaska College of Education 

uas.education@alaska.edu 

University of Alaska Southeast 

11066 Auke Lake Way 
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Policies for Practicum Placement 
Practicum placements are determined by guidelines from your school district.  If you work in the school as a volunteer 

or staff, please contact your local principal for assistance in finding an appropriate placement.  If you are not connected 

with a local school, you should contact the principal or teacher in charge for help in assigning your classroom. Your 

instructors will give you an information sheet for the practicum teacher that will help in making decisions about a 

proper placement. 

If you’re in Juneau, Anchorage, Sitka, Kodiak, or Kenai, your district office would like to be informed of your needs so 

they may assist in your placement. Fairbanks students will contact UAF for placement directions. 

Attendance 

A practicum or student teacher is considered a member of the school faculty. As a practicum student, you should 

determine your weekly schedule with your host teacher. As a student teacher, you will be expected to follow teachers’ 

hours.  Notify the school in advance if you are going to be absent. 

Observing in the Classroom 

Most candidates will begin their practicum and student teaching as observers.  Use this initial period to become 

acquainted with the students, learn their names, their characteristics, and individual differences. 

Observation is a purposeful activity guided by a clearly formulated definition of what is to be learned. Good 

observation is analytic and active, the antithesis of just watching. You may record significant information about 

processes and procedures, look for answers to previously formed questions, and remember to be a learner at all times, 

not a critic. 

Planning 

When you are teaching a lesson or student teaching, you should have all lesson plans prepared in advance. Go 

over the lessons in advance with the host teacher when possible. Student teachers must have weekly plans approved 

by the host teacher. 

Assessment 

In many of your practicum courses and throughout student teaching, you will be observed and assessed during your 

teaching and interactions with children. Assessment is most valuable when the candidate and observer can discuss the 

goals of the observation in advance. This process is always formative and meant to be a productive, supportive way to 

help you become a better teacher. 

All practicum courses require the host teacher to fill out a final Practicum Assessment Form and a Professional 

Characteristics Form Report. During student teaching, you, your UAS supervisor, and the host teacher will participate in 

formative midterm and final assessments together. 

Lesson Design 

All students will use the following lesson design template. You may be asked to provide additional information in your 

various courses, but this template remains the backbone of any lesson you write up. Remember that you must provide 

a lesson design for any lesson that is observed by a host teacher or supervisor. 

Confidentiality 

Hold in strict confidence information from your contact with teachers and students.  Avoid gossiping or criticizing the 

school and its personnel.  Concerns should be discussed in private with the host teacher or your instructor.  Information 

found in a student’s cumulative records should be held in strict confidence. Children used as case studies should be 

identified with either a first name only or a pseudonym. 

Follow all other guidance provided in next sections. 
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Policies for Student Teacher Placement 

1. Student teachers in the K-8 programs are offered student teaching in their own communities when

appropriate placements are available in local schools.

2. Student teacher applications are due March 30th for fall and September 15th for spring. Late

applications may not be honored. This time frame allows the University to place all student

teachers in appropriate settings.

3. The student teacher placement is done jointly by the administration of the school or district, and the

University. Students should not approach teachers asking for a student teacher placement.

4. Student teachers may be placed in communities other than their own when an appropriate

placement is unavailable in their local community. The University makes every effort to place the

student in a community where a local UAS faculty member is available for supervision or where a

University education faculty member is already traveling. The out-of-town placement does not

demand extra travel cost for the University or the student; however, the student must incur expenses

of personal travel and housing.

5. If a student elects to student teach in a community other than their own, and traveling faculty are not

available in the area, the student will need advisor and AKCOE Dean approvals. The student will incur

the expense of travel for supervision that would be above the cost of supervision in the local

community.  The student will also incur expenses of personal travel and housing.

6. Occasionally, a student faces an unavoidable move out of state prior to the end of the program.  In

these cases, a student in good standing may request an appropriate placement in the new location. If

an appropriate placement is available and a qualified person can be located to supervise the student,

UAS can, on approval, hire that individual to supervise the student.  These placements must be

organized in advance and approved by the AKCOE Dean, the faculty advisor and often by the local

university in the new location.  Cost beyond normal supervision may be charged to the student.

7. RURAL PRACTICUM: UAS supports a “rural experience” in which our students travel to village

for a week, usually in March. If you wish to participate in this experience, you can apply for it,

usually in January.
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Details: Gate 3: Certificate, Endorsement, and MAT 

Degrees 

Certificate or Endorsement: 

You receive your Institutional Recommendation for the K-8 certificate when all program requirements 

are complete. These include completion of ED 688 and all of its requirements. 

Once you have completed your coursework and student teaching requirements, it is your responsibility 

to 

1) request and receive an Institutional Recommendation form from the AKCOE, and

2) apply to DEED for the certificate. You must complete these in this order so that DEED has

your Institutional Recommendation when they receive your application for the certificate.

MAT  Degree 

Upon completion of your graduate coursework, ED 626 and ED 698 the Master’s Portfolio, you are 

ready to graduate with the MAT degree. Procedures for the Advancement to Candidacy and applying 

for graduation are found in the UAS catalogue and website. 

If you only applied for the Certificate, and later decide to continue with the MAT degree, you will need 

to reapply  

Table of Contents

Table of Contents



27 

PROGRAM RESPONSIBILITIES 

Advisor Responsibilities 

Your academic advisor is your mentor throughout the program. The advisor oversees your courses 

and performance and is available for academic counseling when needed. 

Specifically, advisor responsibilities include: 

1. conducting initial interview;

2. reviewing your undergraduate transcripts and recommending any prerequisites;

3. overseeing your program through the program gates;

4. providing information about the programs by introducing you to the Handbook;

5. overseeing student teacher  placements;  recommending  you  for  student  teaching  to  the

Dean  of Education at UAS to sign the Institutional Recommendation for your certificate;

and

6. serving as your graduate committee chairperson.

PRACTICUM FIELD EXPERIENCE
Practicum Host Teacher Responsibilities 

The practicum host teacher supervises candidates in K-8 classrooms. The practicum experiences are 

linked to our six methods courses that are the core part of our Practicum/Methods phase. Practicum 

teachers are volunteers who host candidates in the classroom approximately 3 hours per week for 

each class. Practicum host teachers are volunteers 

Practicum host teachers provide opportunities for candidates to observe, assist, and teach in the 

classroom. They approve lessons the candidates prepare for teaching and provide feedback before, 

during, and after teaching. At the end of the semester, practicum host teachers assess candidates via 

the Professional Characteristics Form (PCF) and the Practicum Assessment Form (PAF). 

Completion of this form is very important as all candidates must complete 6 successful practicum 

experiences to be eligible for student teaching. 

The AKCOE may offer a 1, 2 or 3-credit 593 course for practicum host teachers. Additionally, 

practicum host teachers are invited to register for methods courses along with the candidates they 

supervise. 

Specifically, the Practicum Host Teacher: 

1. Welcomes the practicum student into the classroom and introduces him/her to the students;

2. Asks the practicum student for the class syllabus and reviews expectations for the practicum

student;

3. Provides a seating chart or other materials so the practicum student can learn names;

4. Assists the practicum student in becoming familiar with standards and local curriculum,

and with classroom curriculum for the semester; 
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5. Acquaints the practicum student with appropriate school policies, personnel, materials,

resources, and programs; 

6. Requires lesson plans from the practicum student in advance of teaching lessons;

7. Observes the practicum student and provides constructive feedback via LiveText

8. Completes the Practicum Assessment Form at the end of the class (if comfortable doing so,

shares this assessment with the practicum student);

9. Completes the Professional Characteristics Form; and

10. Notifies the methods teacher if there are questions or concerns.

Responsibilities of the School  Administration: Local principals provide the link between UAS and the 

classroom.  All placements of practicum students and student teachers are made through school 

principals. 

STUDENT TEACHING INTERNSHIP
Student Teacher Host Teacher Responsibilities 

The host teacher supervises candidates during the student teaching phase of your programs. The 

host teacher guides the student teacher in every way and serves as a mentor, teacher, and 

evaluator. The host teacher is the single most important influence on the student teacher’s 

development as a teacher. The host teacher is a volunteer. 

The host teacher assists the student teacher to develop as a professional by aiding in the transition 

from university student to teacher; helping in development of an understanding of the aims and 

purposes of education, fostering an atmosphere in which self-assessment and reflection are valued, 

and providing opportunities for the student teacher to interact with other faculty. 

Specific responsibilities of the supervising host teacher: 

1. Becomes familiar with the background of the student teacher and using this information

to help the student teacher grow as a professional; 

2. Prepares students in the class for the student teacher's participation;

3. Creates an atmosphere in which the student teacher has a feeling of belonging and authority;

4. Provides a desk and work-space for the student teacher;

5. Reviews program expectations with the student teacher and UAS supervisor;

6. Requests the student teacher’s assistance in setting up the room prior to the beginning

of the school year (Fall semester); 

7. Introduces the student teacher to faculty, staff, parents, and community;

8. Acquaints the student teacher with the needs of the students, the curriculum, standards, and

planning for instruction that semester; 

9. Acquaints the student teacher with all the assessment and recordkeeping responsibilities

that the host teacher maintains; 

10. Provides the student teacher with books, materials, and a computer if possible;
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11. Communicates with the student teacher and UAS supervisor if there are questions or concerns;

12. Provides a seating chart or other materials so the student teacher can learn names of the

students;

13. Acquaints the student teacher with appropriate school policies, personnel, materials,

resources, and programs; 

14. Demonstrates and modeling a variety of teaching techniques and strategies;

15. Develops a schedule with the student teacher for the semester that includes taking over of

subjects and time periods, solo teaching, and shifting back of full-time teaching responsibilities

and defining the extent of the student teacher’s responsibilities;

16. Requires and previews lesson plans in advance of teaching lessons and units;

17. Assists the student teacher to locate materials and teacher resources;

18. Observes the student teacher and providing specific constructive feedback via LiveText on the

lesson observation form.

19. Provides ongoing feedback, encouragement, and recognition of success;

20. Provides formal, written evaluations as requested from the UAS supervisor;

21. Allows the student teacher to “solo” for 6 weeks and leaving the room to give the

student teacher complete responsibility for teaching and management; 

22. Completes a formative goal setting Evaluation of Classroom Practice form at midterm with the

Student teacher, participating in conferences to discuss the evaluations, and helping the 

student teacher make goals for improvement; 

23. Completes the formative and summative Professional Characteristics Assessments;

24. Writes a final evaluation summarizing the AKCOE competencies;

25. Provides an opportunity for the student teacher to participate in quarterly report

card/parent conference assessments; and 

26. Provides time for and maintaining communication with the UAS supervisor.

Host teachers may receive university credit for student teacher supervision by registering for ED 593, 

Supervision of Student Teachers.  Registration is completed online. A stipend may also be offered to the 

host teacher for their services and support. 

Administration and Faculty Responsibilities
Specific responsibilities of the principals include: 

1. Signs the Memorandum of Agreement with UAS as part of the admissions process. (Not

required in the Anchorage School District; in other districts, this is sometimes done in the

office of the Superintendent.);

2. Supervises the placement of candidates in practicum placements and student teaching;

3. Welcomes candidates in the building and providing support as requested;

4. Observes the student teacher;
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5. Might write a letter of recommendation for the student teacher; and

6. Might participate in an exit interview of the student teacher.

Responsibilities of the Faculty and UAS Student Teacher Supervisors 

The faculty and UAS supervisors provide the link between the UAS and the school settings. UAS faculty 

teach all of the practicum courses by distance, while supervisors go into the field to monitor student 

teachers. 

Program Faculty responsibilities: 

1. Provide clear statements of practicum assignments for practicum host teachers;

2. Provide Practicum Assessment Forms for final assessment on LiveText;

3. Provide contact information to address any questions from practicum host teachers; and

4. Assign course grades and monitoring candidate dispositions.

University Supervisor responsibilities: 

1. Provides an orientation to the student teacher and host teacher; explains requirements and

monitors assignments;

2. Visits or contacts schools regularly. Generally, the UAS supervisor visits local schools weekly.

Remote sites are visited for more extended stays, monthly if possible;

3. Serves as a mentor, advisor, and evaluator for the student teacher;

4. Facilitates communication between all parties;

5. Assists the student teacher and host teacher as requested;

6. Provides assessments and observations, including the ECPC and STOT, on Live Text, and

participates in midterm and final conferences;

7. Provides a final written assessment based on the AKCOE competencies;

8. Evaluates the TWS, UbD Unit, Exit Interview and other written assignments; and

9. Assigns the final grade for the class.

Graduate Committee Responsibilities For Master’s Portfolio 

Faculty and professional community members make up the 3-member graduate committee for all MAT 

candidates.  Specific responsibilities of the committee members include: 

1. Give feedback, encouragement, and professional guidance as the candidate develops the

Master’s portfolio;

2. Evaluate the Master’s portfolio using the Master’s Portfolio Rubric on LiveText.

3. Sign off on the Master’s degree.

Student/Candidate Responsibilities 

Students in our programs are called candidates. You become a candidate once you are accepted into the 

K-8 Certificate and/or MAT program. As a candidate, you may also be known as a practicum student, a 

student teacher, or a Master's candidate as you progress through your program. As a candidate, you 
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have many responsibilities, including completing the program as well as participating in your local 

school community.   

Guidelines for Completing Your Program

Candidates are expected to follow program requirements outlined in this Handbook. AKCOE is fully 

accredited by the CAEP (Council for the Accreditation of Educator Preparation). AKCOE Graduate 

Elementary program is also nationally recognized by the Association for Childhood Education 

International (ACEI). As a candidate, you must adhere to requirements laid out by your program and in 

accordance with CAEP and ACEI. 

Policies and Requirements for  

Elementary Certificate and MAT 

1. This program must be completed within 7 years after the starting semester of the first

program class taken.

2. Transfer credits into these programs are evaluated on a case-by-case basis.  No course

older than 7 years old will be eligible.

3. Candidates must complete ED 230 and ED 333 and be admitted to the program before

participating in the graduate level methods courses: ED 615, ED 616, ED 617, ED 618, ED 619,

ED 621ABC and ECE 661.

4. Any deviation from the program must be petitioned in writing to the AKCOE Dean of Education.

Your advisor will help you prepare the appropriate paperwork.

5. The MAT Elementary program includes a K-8 certificate. At least one practicum placement

must be at each level: Primary K-2, Intermediate 3-5, and Middle School, 6-8.

6. You must be fully admitted to your program before working in the classroom as a practicum

student.

7. Each methods course requires a minimum of 3 hours of practicum in an elementary or

middle school classroom per week (minimum 30 hours.)

8. Successful completion of all coursework is required prior to the start of student teaching

unless a waiver is approved.

9. Student teacher placement is the responsibility of the University, not the candidate. Policies

for student teacher placement are described in this Handbook.

10. We recommend that candidates not take other courses during student teaching.

Candidates should plan on a minimum of 15 weeks for full-time student teaching.
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11. Students must maintain a 3.0 GPA. A grade of  C- or lower in any program course is

unacceptable and must be repeated for the credit to apply.

12. Students must maintain professional dispositions with the local schools, the University, and the

professional community. A Professional Dispositions checklist and protocol are provided in this

Handbook.

13. Dress professionally in a manner consistent with the usual attire of the regular teaching staff.  Be

exceedingly careful with personal grooming

14. You will be spending a great deal of time in your local public school. Our primary expectation is

that you will provide service to the school and your presence will be an asset to the education of

the children in your practicum classrooms and your student teaching assignment. Keeping this in

mind, please follow these guidelines.

15. Tine (TB) Test: The Tine test is no longer required by the State of Alaska.

16. Candidates must abide by the Alaska Teaching Profession Code of Ethics at all times.

17. Confidentiality: Hold in strict confidence information from your contact with teachers and

students.  Avoid gossiping or criticizing the school and its personnel.  Concerns should be

discussed in private with the host teacher or your instructor.  Information found in a student’s

cumulative records should be held in strict confidence. Children used as case studies should be

identified with either a first name only or a pseudonym.

18. Candidates use Microsoft Word for written documents, and format papers in APA

19. Contract:  Every candidate is required to sign the contract on the last page of this Handbook.

Breach of the contract may result in expulsion from the program.

PROFESSIONAL DISPOSITIONS 

The documents found on this link are used when more information and targeted action are needed during 

the course of the student teacher internship. Please carefully review and familiarize yourself with these 

dispositions. Follow this link: MAT Elem Professional Dispositions 
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 AKCOE CONCEPTUAL FRAMEWORK GOALS AND STANDARDS 

PROGRAM ALIGNMENT 

All the Graduate Elementary Programs’ activities and assessments are aligned with the AKCOE, State and National standards. 

Posted in the table below are links to the alignment matrices and the various standards groups that provide the guidance for 

program designs.   

AKCOE Student Goals and Performances  

(Conceptual Framework) (link)

You will find the AKCOE Goals and Performances about half-way down on this webpage. 

LINKS TO LOCAL, STATE, AND NATIONAL  

STANDARDS AND PERFORMANCE GOALS 

That are Aligned with the Elementary Graduate/MAT Program

Standards/Goals Link/Information 
AKCOE Student Goals 

and Performances 

(Conceptual Framework) 

https://www.uas.alaska.edu/education/mission.html 

AKCOE conceptual 

framework goals 

Addressed/Assessed 

https://drive.google.com/file/d/1lEDVL-
_8j8_qqERpAODiAUzbqTp8CWwS/view?usp=sharing 

Alaska Beginning Teacher 

Expectations 

https://drive.google.cosm/file/d/19_RxVj2RG0ZpPz3qhBW-

ckFFECafjbPa/view?usp=sharing 

Alaska Arts Standards https://education.alaska.gov/akstandards/Arts.pdf?v=2 

Alaska Content Standards 

for Digital Literacy 

https://education.alaska.gov/standards/digital-literacy 

Alaska Education 

Standards  

https://education.alaska.gov/standards 

Alaska Standards for 

Culturally Responsive 

Schools 

 http://ankn.uaf.edu/Publications/CulturalStandards.pdf 

Guidebook (for purchase) https://www.amazon.com/Culture-Classroom-Indicators-

Evaluating-Culturally/dp/0692715053 

CAEP Elementary 

Teacher Preparation 

Standards 

http://caepnet.org/accreditation/caep-accreditation/caep-k-6-elementary-teacher-

standards 

Cultural Standards for 

Alaska Students 

https://www.kgbsd.org/site/handlers/filedownload.ashx?moduleinstanceid=8530&d

ataid=11295&FileName=alaska_cultural_standards.pdf 

InTASC Model Core 

Teaching Standrds… 

https://ccsso.org/resource-library/intasc-model-core-teaching-standards-and-

learning-progressions-teachers-10 

K - 8 Certificate/MAT 

Program: Alignment 

Matrix with Standards 

https://drive.google.com/file/d/1H0G5vicZHL8bgJRanVDyHEndQ27syXDf/view?

usp=sharing 
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University of Alaska Student Rights and Responsibilities/ 

Student Code of Conduct 

The university will maintain an academic environment in which the freedom to teach, conduct research, 

learn, and administer the university is protected. Students will enjoy maximum benefit from this 

environment by accepting responsibilities commensurate with their role in the academic community. The 

principles found herein are designed to facilitate communication, foster academic integrity, and defend 

freedoms of inquiry, discussion, and expression among members of the university community. BOR 

Policy P09.02.010 states: 

B. Students will have the right: 

1. to pursue an education free from illegal discrimination and to be judged on the basis of

relevant abilities, qualifications, and performance;

2. to fair and impartial academic evaluation and a means of recourse through orderly

procedures to challenge action contrary to such standard;

3. to free inquiry and expression;

4. to access their own personnel and education records and to have the university maintain

and protect the confidential status of such records, as required by appropriate legal

authority;

5. through student representatives, to participate in formulating and evaluating institutional

policies;

6. to organize and join associations to promote their common and lawful interests;

7. to be able to protest on university premises in a manner which does not obstruct or disrupt

teaching, research, administration, or other activities authorized by the university;

8. to an academic environment conducive to intellectual freedom;

9. to a fair and orderly disciplinary process; and

10. to have access to accurate information regarding tuition, fees and charges, course

availability, general requirements for establishing and maintaining acceptable academic

standing, and graduation requirements.

Students are responsible for knowing, understanding and complying with the University of Alaska Student 

Code of Conduct, which outlines both student rights and responsibilities as members of the academic 

community. The student Code of Conduct is available in the student handbook and is also available in the 

UAS Academic Catalog. 

Students are expected to balance these rights and responsibilities to promote a learning environment that is 

conducive to the academic success of all members of the community and strive to be a positive, 

contributing member of the academic community. 

Student Code of Conduct Policies 

As with all members of the university community, the university requires students to conduct themselves 

honestly and responsibly and to respect the rights of others. Students may not engage in behavior that 

disrupts the learning environment, violates the rights of others or otherwise violates the Student Code of 

Conduct (Code), university rules, regulations, or procedures. Students and student organizations will be 

responsible for ensuring that they and their guests comply with the Code while on property owned or 

controlled by the university or at activities authorized or sponsored by the university. 
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The University may initiate disciplinary action and impose sanctions on any student or student 

organization found responsible for committing, attempting to commit, or intentionally assisting in the 

commission of any of the following prohibited forms of conduct:  

You will find specific Code of Conduct Policies in this link:  https://www.uas.alaska.edu/dean-of-

students/code-of-conduct/index.html) 
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Websites with Helpful Information

The table below provides links to a variety of resources and information useful to Candidates. 

Resource Link or Contact Information 

ALASKA COLLEGE OF EDUCATION 

University of Alaska 

Southeast: Alaska College 

of Education 

www.uas.alaska.edu 

Faculty and Staff  https://www.uas.alaska.edu/education/contact.html    

(Also Look under respective programs on the website) 

APA Sixth Edition DOCUMENT AND REFERENCE CITATION 

SPECIFICATIONS 
APA 6th Ed. Summary 

Guidelines 

https://drive.google.com/file/d/18LYnq1etSX68J07NfCMwruRQtJzHEbn6/view?u

sp=sharing 

ALASKA DEPARTMENT OF EDUCATION AND EARLY DEVELOPMENT 

Alaska Teacher 

Certification 

https://education.alaska.gov/teachercertification/initial.html 

Alaska Teacher Placement 

Service 

http://www.alaskateacher.org/ 

National Education 

Association student page 

http://www.nea.org/home/1600.htm 

Professional CODE OF 

ETHICS  

http://www.eed.state.ak.us/TeacherCertification/20AAC10.html 

USING LIVE TEXT 
How to Register and Use 

LiveText (Scroll down the 

page below Student 

Services Staff.) 

https://www.uas.alaska.edu/education/student-services.html 

Live Text Instructions for 

Mentors and Cooperating 

Teachers 

https://www.livetext.com/site_assets/pdf/FEM_Cooperating_Teachers_Manual.pdf 

(For LiveText Technical Support, please contact LiveText Help Desk Contact Us 

1-800-311-5656 email:  support@watermarkinsights.com ) 

AKCOE LiveText 

Coordinator 

Michelle Nakamura is our LiveText Coordinatorat the college @ 796-6417 and  

mlnakamura@alaska.edu 

EGAN LIBRARY RESOURCES 
HOME: One Search http://www.uas.alaska.edu/library/ 

Online catalog http://www.uas.alaska.edu/library/find-books/catalogs.html 

Access to RefWorks 

Online Personal Database 

and Bibliography Creator 

https://www.uas.alaska.edu/library/pdfs/RefWorks_Quick_Start_Guide.pdf 

SLED https://lam.alaska.gov/sled 
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Resource Link or Contact Information 

OTHER SUPPORT SERVICES 
Bookstore https://uas.alaska.edu/businessservices/books.html 

CELT (Center for 

Excellence in Learning and 

Teaching) 

https://www.uas.alaska.edu/celt/ 

Counseling Services https://www.uas.alaska.edu/juneau/counseling/index.html 

Financial Aide Home https://www.uas.alaska.edu/financial_aid/ 

Information Technology 

Home 

https://www.uas.alaska.edu/its/index.html 

Registrar Home https://www.uas.alaska.edu/registrar/index.html 
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RESEARCH INFORMATION AND CONSENT 

Introduction: 

As a student in the elementary endorsement, certificate or MAT programs, you are a possible 

participant in education research. 

Background Information: 

The purpose of any study is to explore the development of knowledge, skills, and dispositions of pre- 

service teachers. 

Procedures: 

If you decide to participate, a variety of data will be collected throughout the year of the program. 

Risks and Benefits: 

The study has no risks. 

The benefits to participation are improved teacher education programs. 

Compensation: 

There is no compensation for participation. 

Confidentiality: 

Any information obtained in connection with this research study that could identify you will be kept 

confidential. In any written reports or publications, no one will be identified or identifiable. 

Research results will be kept in a password protected computer and/or a locked file cabinet in and only 

Dr. Hartley will have access to the records while working on this project. 

All original reports and identifying information that can be linked back to you will be destroyed. 

Voluntary nature of the study: 

Participation in any research study is voluntary. Your decision whether or not to participate will not 

affect your future relations with your teacher, school, or the University of Alaska in any way. If you 

decide to participate, you are free to stop at any time without affecting these relationships, and no 

further data will be collected. 

Contacts and questions: 

If you have any questions, please feel free to contact Dr. Beth Hartley. You 

may keep a copy of this form for your records. 

Statement of Consent: 

You are making a decision whether or not to participate. Your signature indicates that you have read 

this information and your questions have been answered. Even after signing the following form, please 

know that you may withdraw from research study at any time and no further data will be collected. 
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TITLE IX REFERENCE GUIDE FOR OFF-CAMPUS 

PROGRAMS/ACTIVITES UNIVERSITY OF ALASKA 

SOUTHEAST 

Title IX: Student Placement Guidelines 
(https://www.uas.alaska.edu/titleix/titleix-affiliation-agreements.html)

The University of Alaska is committed to providing a safe and healthy educational and work environment 

in which educational programs, employments, and activities are free of discrimination. Title IX of the 

Educational Amendments of 1972 is a federal law that specifically prohibits discrimination on the basis of 

sex. It establishes the principle that all students should be free to participate fully in their educational 

experiences regardless of their gender. Sexual violence and sexual harassment are actions which violate 

Title IX protections for students. 

The Office of the Provost and the Title IX, EEO & Clery Compliance Office will serve as the liaison and 

will work with the appropriate Dean's and/or Director's office to assist with finalizing each agreement. 

To access the online Submission Form for Students at External Entities, please contact your academic 

dean. Questions about the Title IX: Student Placement Guidelines and required student reporting please 

contact the UAS Title IX office at 907-796-6371. 

Documents 

The following document provides guidelines for student placement. 

The following  document is a summary of resources, contacts, and the University of Alaska Board of 

Regents Sex and Gender-Based Discrimination Policy & Regulations BOR P01.04: 

https://www.alaska.edu/bor/policy/01-04.pdf  

IT IS VITALLY IMPORTANTT FOR YOU TO READ AND FAMILIARIZE YOURSELF WITH 

THIS DOCUMENT AND INFORMATION BEFORE YOU BEGIN ANY FIELD WORK IN THIS 

PROGRAM (LINK FOLLOWS):  UAS Title IX Resource Guide Off Campus Programs-

Activities 
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STATEMENT OF AGREEMENT 

o I have read this Candidate Handbook for academic year 2019-2020

o I understand the contents and agree to the policies and procedures of the

graduate certificate and Master of Arts in Teaching programs in elementary

education.

o As a student in the elementary endorsement, certificate or MAT programs, I

understand that I am a possible participant in education research and give my

consent to participate in such research.

Printed Name 

_______________________________________________________ 

Signature 

__________________________________ 

Date 

This form is due upon admission to the program. 

Return this form to: (mail, email or fax) 
Admissions Office 

11066 Auke Lake Way 

Juneau, AK 99801 

Mailstop: NOV     

Email 

uas.admissions@alaska.edu 

Phone & Fax 

907-796-6100 tel 

907-796-6002 fax 

mailto:uas.admissions@alaska.edu
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